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OO01He Mo/I0)KeHUA

1.1. ITopsigok yBemomiieHUst AUpeKTopa MyHULMIIAIBHOTO aBTOHOMHOTO YUpeXXeHUs
JOTIO/THUTEeTbHOTO 00pa3oBaHus «/leTckasi My3bIKabHasl I1K0JIa» TOPOJCKOTO OKpyra
ropoz, Kymepray PecniyOsvikm BarkopTocTaH o ciiydasix CK/JIOHEHHS K COBEpIIIEHHIO
KOPPYILIMOHHBIX TMPaBOHAPYIIIEHUWM M PaCCMOTPEHMs] TaKUX yBeJOMJ/IeHUM (Janiee —
[Mopsiiok) pa3paboTaH C 1ie/bI0 YIOPSiZIOUeHs IeHCTBUM pabOTHHKA yUpeXXIeHHUs TIPU
BbISIBJIEHUM UM (hakTa KOPPYII[MOHHOTO TIpaBOHapPYyIIeHUusi WU TpU CKIOHEeHUH
pabOTHMKA K COBEPIIIEHHIO KOPPYTIIIMOHHOTO TTPAaBOHAPYIIIeHMUS.

1.2. Tlopsimok pa3paboraH B cooTBeTCTBUM C PefepasibHbIM 3akOHOM Poccuiickoit
®epepauyu ot 25.12.2008 Ne 273-P3 «O npOTUBOJEUCTBUN KOPPYIILIUW.

1.3. O6s13aHHOCTh YBeIOMJIATH JUPEKTOPa YUupekZeHUs: 000 Bcex Cayuasix oOpaiijeHus
Kakux-M00 Uil B Ie/iIX CKJIOHeHUs PabOTHHMKAa K COBEPIIEHHI0 KOPPYIIIMOHHOTO
TIPABOHAPYIIIeHUs, 3a MCK/IOUeHHeM Cy4yaeB, KOT/la TI0 AaHHBIM (pakTaMm TpoBefieHa
WM TIPOBOZIUTCS TIPOBEPKa, BO3/IaraeTcsi Ha paboTHUKA.

1.4. PabOTHUKY, KOTOPOMY CTaJi0 U3BECTHO O (pakTe obpallieHus K APYyruM paboTHHUKaM
B CBSI3M C WCIIOJIHEHWEM J[IO/DKHOCTHBIX 00si3aHHOCTel KakKUX-Mbo /ULl B LiesIsax
CK/IOHeHUs1 pabDOTHUKOB K COBepIIeHHIO0 KOPPYILIMOHHBIX TMpaBOHApYyIeHWH, BIpaBe
yBeJOMJIATh 00 3TOM JUPEKTOpa yupekieHus1 B COOTBeTCTBUU C [lopsijkoMm.

TTopsajok yBegom/IeHUs paboToparesist

2.1. Tlpu mosyueHUM PAOOTHHUKOM IpPEAJIOKEHUs] O COBEpIIeHWH KOPPYMIIMOHHOTO
TIpaBOHApPYIIleHUsT OH 00s13aH He3aMe[/IUTeTbHO YyBeJOMUTb 00 3TOM [JupeKTopa
yupeXXfleHusi, a ec/ii yKa3aHHOe TIpe/ijioKeHre TIOCTYIHUI0 BHe pabouero BpeMeHH, B
TOM 4KC/e B TIepU0J HaxoXKAeHusi pabOTHHMKAa B KOMaHUPOBKe, €KerofHOM
OT/IaYMBaeMOM OTITyCKe, OTITyCKe Oe3 coxpaHeHUs 3apabOTHOM TIaThl WA B TIEPUOT
BpPeMeHHOUW HeTPYJO0CIIOCOOHOCTH, B TeueHWe OfHOro pabouero AHS C MOMEHTa
nipuOBITHSI Ha paboyee MeCToO.

2.2. YBegomsieHHe MOXKeT OBITb BpPYU€HO [AUPEKTOPY YUPEXAEeHUs TPy JIMUHOMN
BCTpeue, JIMLy, OTBETCTBEHHOMY 3a IIpUeM M perucTpalyio IMOCTyIarwIlen B
yupeXx/leHre KOPPeCIOHZEHL[MHA, a TaK ’Ke HarpaB/IeHO IO IIouTe WM 10 WHbIM
KaHajiaM CBSI3U.

2.3. ¥YBemomneHuve pabOTHHMKAa O CKJIOHEHHWU K COBEPIIEHHI0 KOPPYILIMOHHBIX
HapyLleHWM MNOJAeTCsl MMCbMEHHO B MPOM3BOJBHOW ()OpMe WM B COOTBETCTBUU C
pekomeH1yeMbIM 00pa3ijoM (mpunoxkeHre Ne 1) B IByX 3K3eMILIsIpax.

2.4. YBesoMJieHUe TIpe[OCTaB/IsAeTCs Ha UM JUPEKTOpa yupexxJeHus, a B cjlyyae ero
OTCYTCTBUSI MO TIPUYMHE €XEerOHOT0 OIIauMBaeMOro OTIyCKa, KOMaHJWPOBKU WJIA



BpeMeHHOW HeTPYZI0CTIOCOOHOCTH Ha WMSI MCIIO/IHSIONIEro 00s3aHHOCTH [JHpeKTopa
YUpEeKJeHHS.

2.5. YBesiomuTeb BIIpaBe COOOIIUTL B OpraHbl MPOKYpPaTyphbl 0 (akrax obpailjeHus B
L[e/ISIX CK/IOHEHUsI K COBepILIeHUI0 KOPPYILMOHHBIX MpaBOHApyllleHui, 0 ueM 00si3aH
COOOLUTh AUPEKTOPY YUPeX/eHUsl.

Hepeqem: CBe[[EHI/II‘/’I, CoA€epKallXxcd B YBeAOMJ/IECHUHN

3.1. ¥YBemomneHwe B o00si3aTe/IlbHOM TIOpPSKE J[O/DKHO COZepXKaThb —CreAyrolre
CBeJlIeHUSI:

— JOJ/DKHOCTD, (1)aMI/IJ'[I/IH, HNMs, OTUECTBO [AWPEKTOPAa YUYpPEXIAE€HWA W/IA Jidld, ero
3dMEHSIOIIEero;

— JOJDKHOCTB, (baMI/IJ'[I/IE[, HNMs, OTYECTBO M KOHTAKTHbIE NdHHbBIE YBEJOMUTEJIA;

— cBefleHUss O Jvlle ((pU3MUecKoM, FOpPUAUYECKOM), CKJIOHSIIOLIEM K COBEpIIEHUIO
KOPPYIILIMOHHOTO MPaBOHAPYILIEeHHS;

— obcTosATeNbCTBA, TIPU KOTOPBIX IIPOM30IIUIO ObOpalieHre B IlefsIX CKJIOHEHHUS K
COBEpIIIeHUI0 KOPPYITLIMOHHOTO TIPaBOHAPYIIIeHUs, B TOM UHCJ/Ie JiaTa, BpeMsi U MeCTO
obparrieHus;

— CYIIHOCTb TIpe/INoJiaraéMoro KOpPPYILIMOHHOTO TpaBOHapYILIeHUs], TpeoyKeHHast
BBITO/1a;

— €1oco6 CK/IOHEHUS K COBEpIIIeHUI0 KOPPYITLMOHHOTO TIPaBOHAPYIIIeHUS;

— JIOMOJTHUTE/IbHBIE, HMeRIrecs: 10 (aKTy CKJIOHEHMSI K  COBEpLIEHUIO
KOPPYTILMOHHOTI'O TIpaBOHApPYILLIeHUs], CBEJeHHs.

3.2. B cnyuae eciu yBegoMuTesb 00afiaeT AOKyMeHTaMH, TTOTBEPKAAOIIMMU (PaKT
CK/IOHEeHUSI K COBEpIIeHWI0 KOPPYIMIIMOHHOTO TIpaBOHApyIlleHus, OH 00s3aH
TIPUJIOXKUTb OPWUTHMHAJIbI UM KOIMU YKa3aHHbBIX JOKYMEHTOB K CBOeMY IMUCbMEHHOMY
YBeJOMJ/IeHUIO.

3.3. YBegom/eHWe JO/DKHO ObITh JIMYHO TMOAINMCAHO YBEJOMUTEeM C yKa3aHheM
BPEMEHM M [aTbl COCTaB/ieHUs. KoJIsleKTHBHOe yBeJOMJ/IeHHe TOANMUCHIBATCS BCEMU
JIMLJAMH, ero COCTaBUBLIUMMU.

3.4. 3anpelaeTcsi COCTaB/IeHWe YBeJIOMJ/IEHHS OT UMEHHU JIPYToro JuLa (JINL).

ITopsAAOK perucTrpanyu yBeAoM/IeHUH



4.1. Jlvilo, OTBeTCTBEHHOe 3a MpHeM W PervcTpaljuio MOCTYMaoIlel B yupexeHue
KOpPPeCIOHEHIINM, a TaKXKe JIMlia, OTBETCTBEHHbIE 3a TTPO(PUIAKTUKY KOPPYIILIMOHHBIX
MpOsIBJIEHWM B YUpeXJeHUW BeAyT TIpHeM, PerucTpalyi0 U ydeT TMOCTYIUBIINUX
yBeIOM/IeEHUH, 00ecreurBalOT KOHOHUAEHIIMAJIbHOCTh U COXPAHHOCTh /IaHHBIX,
MOJTyUeHHBIX OT pabOTHWKAa WIA UWHBIX JIMI, CK/JIOHSIEMBIX K COBEpIIEHHIO
KOPPYIILIMOHHOTO TIPABOHApPYIIIeHHs], a TaK’Ke HeCyT MepCOHaTbHYH OTBETCTBEHHOCTh
3a pasIialleHue Moy4eHHbIX CBeZleHUH.

4.2. YBenoMsieHWe PETMCTPUPYETCA B XKypHasle PETUCTPALMU YBeAOM/IEHHUH O Cydasix
CKJIOHEHHs K COBEpIIeHHI0 KOPPYMNIMOHHBIX HapyleHuu (ganee — JKypHai), KOTOPbIU
XPaHUTCS B MeCTe, 3allUIIeHHOM OT HeCAaHKLIMOHUPOBAHHOTO IOCTYIIA.

4.3. }KypHaﬂ AOJ/DKeH OBITH IMMpOIIXT, IMTPOHYMEPOBAH MW 3dBE€PEH I1€4YaTbi0 U ITOAITNCBIO
PYKOBOAUTEJIA YUPEXOEHHUS.

4.4. B >KypHaJl BHOCATCA CJiefyloLIue JaHHbIe:

— pervucTpauyvoOHHbIA HOMEpP yYBeZOMJIeHUS;

— J1aTa ¥ BpeMsl perucTpalyy yBeJoMJIeHUs;

— JIOJDKHOCTb, (haMU/Hsl, UMsi, OTYECTBO YBEJOMUTEJISE;

— KpaTKoe COoZiep)KaHue yBeJOMJIeHUS;

— KOJINUeCTBO JIUCTOB YBeJOMJIEHNS;

— (hamunus, UMsl, OTYECTBO pabOTHUKA, TIPUHSIBILIETO YBeJOM/IeHHE;
— TIOANUCH YBeJAOMUTE/IS U JIMLIA, IPUHSBILETO yBeJOMJIeHHe.

4.5. TlepBbll 3K3eMILISIP 3aperMCTPUPOBAHHOIO YBEeJOMJIEHUS] B [leHb perucTpaljyuu
repefiaeTcss Ha pPACCMOTPEHUE [UPEKTOPY YUPEX[eHHs, BTOPOU 3K3eMIUISIp C
yKa3aHHWeM pervcTpaliOHHOIO HOMepa, BpeMeHM, [aTbl, 3aBepPeHHbIM IOJMUCHIO
pabOTHMKA, 3aperucTpUpOBaBIIeT0  yBeJOMJIeHWe, OTAaeTcs pabOTHUKY /s
MO TBEPXKAEeHUS] IPUHSATUS U PETUCTPALIUU YBeJOMJIEHUSI.

4.6. OTKa3 B IPUHATUM YBeJOMJIEHUS He [10ITyCKaeTCsl.

ITopsAAOK paccMOTpeHUs yBeAOM/IeHUH

5.1. YBegoMeHWe AO/DKHO OBITb PACCMOTPEHO AWPEKTOPOM YUPEXEHHUS B TeueHHe
ofHOTO pabouero AHS (3a UCK/TIOUeHHEM BBIXOJHBIX U HepabOUMX Mpa3HUUHBIX [THEH)
CO [THSI €0 TIOCTYTL/IeHUSI.

5.2. He pornyckaercs mepefaya yBeJOMJ/IEHUS [Jisi PaCCMOTPEHUS HWKeCTOSILLUM B
TopsifiKe TIOAUMHEeHUsI TIpeZiCTaBUTe/IsIM paboToaTeris.

5.3. 1o pe3ynbraTtam pacCMOTpPEHUs YBeIOM/IEHUS AUPEKTOD yUpeKJeHUs MPUHUMAaeT
OJJHO U3 CJIeAYIOLUX PelleHuHN:



— OCTaBJ/ieHHe yBeJoM/IeHus1 6e3 pacCMOTpeHws;
— OCTaBJIeHHe yBeZlomsieHus1 6e3 paCCMOTPEeHHsI B CBSI3U C €T0 aHOHUMHOCTBIO;

— OCTaBJ/ieHHe yBeJoMJieHUs 0e3 pacCMOTpeHHsl B Cjiyyae, eCjid B HEM COJiepKaTcsi
CBeJleHUsl, 10 KOTOPBIM paHee B YCTAHOBJEHHOM MOPSiIKe MPOBOJW/IACh MPOBEPKa U B
X0/le KOTOPO OHU He HalllJT! CBOero 00beKTUBHOTO TIOATBEP K/AeHHS;

— Ha3HaueHve B YCTAHOBJIEHHOM TODSiZIKe MPOBEPKU U3/I0’KeHHBIX B yBeJOMJIEHUU
CBeJleHUl;

— mepe/iaya yBeJJOMJIEHUsSI B OpraHbl, HaJle/ieHHbIe TTOJTHOMOUYMSIMU, B C/ydae eCv B
HeM COJIepP>KaTcsl CBeJleHrs], UMeIOILie NMPU3HAKY TIPeCTYIIEHUS;

— MepeZiaua yBeJIOMJIEHUS] B BBILIECTOSIIIUM OpraH B Cjly4yae, eCjid pacCMOTpPeHue
yBeJOMJIEHUS] TI0 CYL[eCTBY BBIXOAUT 3a TpeJesbl JO/DKHOCTHBIX TMOJHOMOUUU
IAPEKTOpa yUpeKJeHHs.

5.4. TIpoBepka MH(OpMaLUU, COZAEprKalllelicsl B yBeJOM/IEHUH, TTPOBOJUTCS JIULIAMH,
OTBETCTBEHHBbIMM 3a MPO(UIAKTUKY KOPPYILIMOHHBIX MPOSIBJIEHUM COBMECTHO C
KOMMCCHEW TI10 TIPOTUBOJEWCTBUIO KOpPPYILMM B MyHULIMIIAJIbBHOM aBTOHOMHOM
yUpeXX/JeHUM [IOTIOJTHUTEe/IbHOTO 00pa3oBaHusl «JleTckasi My3bIKajlbHasi —IIIKOIa»
ropogckoro okpyra ropon Kymepray Pecnybmmku Bammkoproctan  (ganmee  —
Komuccus).

5.5. TlpoBepka uH(popmalyy, cofiepKalljerncs B YBeJOMJIeHUU, POBOJUTCSI B TeUeHUe
10 pabouux mHel co AHS BbIHECEHUS PelleHHs O TTPOBeZIeHNH TTPOBEPKHU.

5.6. Ha ocHoBaHumM ciy>keOHOM 3almMCKU JIHI[a, OTBETCTBEHHOTO 3a TPO(UIAKTHKY
KODPYTILMOHHBIX TIPOSIBJIEHUM WU TipefAcenarenss KoMmuccuy CpOK TpOBeeHus
TIPOBEPKH MOKET ObITh TIPOJ/ieH AWPEKTOPOM yupexkjeHusi, He Oosiee uem Ha 10
pabounx gHei. [lanbHeliiiee MpojjieHre CPOKa TIPOBEPKHU He IOy CKaeTCsl.

5.7. B Xopme TipoBe/ieHUs] TIPOBEPKH OT YBeAOMUTeIsi MOTYT ObITb HCTpeOOBaHbI
00BbsICHEHUSI TIO CYL[eCTBY yBeJOM/IEHUsI U UHbIe MaTeprasbl, UMelol[ie OTHOIIIeHne K
yBeJIOMJIEHUIO.

5.8. B xoze npoBe/ieHNs MPOBEPKU JAO/KHBI ObITh YCTAaHOB/IEHbI PUUUHBI U YCIOBUS,
KOTOpbIe crocobcTBOBa/M 0bOpalrieHuio uija K pabOTHUKY C IIe/IbI0 CKJIOHEHHS ero K
COBEPIIIeHHI0 KOPPYII[MOHHBIX TTPaBOHAPYIIEHUH, a Takke AercTBUs (Oe3meicTBHe)
yBeIOMUTe/Isl TI0 pacCMaTpUBaeMOMY BOMIPOCY.

5.9. Pe3ynbrarhl MpOBEPKU HAMPABJISIOTCS AUPEKTOPY YVUYPEXIEHUS B TeueHUe Tpex
pabounx [Hell co [AHS 3acelaHUsi KOMUCCHHW, TIOJTHOCTBIO WM B BUJIe BBIMUCOK —
YBEIOMUTE/TIO, & TaKKe 0 PelIeHUI0 KOMUCCUU — WHBIM 3aUHTEePeCOBaHHBIM JTULAM.
Pe3ynbTarhl mpoBepKU 0(OPMJISIIOTCS B BUE TIPOTOKO/IA, KOTOPBIA COZI€P>KUT BbIBOAbI
Y TIpe/IJIOKeHUs 110 pacCMaTpUBaeMOMYy BOIIPOCY.

5.10. JupekTop yupexzaeHuss 00si3aH pacCMOTpeTb TpPOTOKo/s KomMuccuu u BripaBe
y4ecTb B Tpefiesiax CBOer KOMITeTeHLMH, COAepKalluecss B HEM PeKOMeHJalluu MpU
npuHATUM pelieHusi. O pacCMOTpeHUM peKoMeHJauvk KoMuccum W OpUHSTOM



pellieHUH PYKOBOAUTE/b YUPeXXAeHUs1 B TTMCbMeHHOM (hopme yBegomsieT Komuccuio B
TeueHne 10 paboumx pAHelM €O [HS TIOCTYTUIEHWSI K HEMY IIPOTOKOJIAa 3acefaHws
Komuccum.

5.11. Tlo pesynbrataM MPOBEJEHHOM IPOBEPKHU [AWPEKTODP y4YpeXZEeHWs NPUHUMAaeT
OZIHO U3 C/Ie[jyIOIINX pelleHU:

— mnepefaya yBeJOMJ/IEHUS] 1 MaTepUajioB ero MpoOBepKUM B OpraHbl MPOKYpaTyphbl B
Topsi/ike, yCTaHOBJIEHHOM 3aKOHO/aTe/ibcTBoM Poccutickoit denepaiiyy;

— OKOHYdHHE TIpOBeAEHUA TIDOBEPDKU B C/y4dde, €C/IM YKd3dHHbI€ B YBE€AOMJIEHUU
CBeJeHNdA He HalllJIh CBOero 00LEeKTHBHOI'O MOATBEPXKAEHUSA, U Iepeadue MdTeprudIioB
IMPpOBEPKMU JIMIldM, OTBETCTBEHHLIM 3d HpO(l)I/IJ'IaKTI/IKy KOPPYIILHHUOHHBIX HpOHB]'IEHHfI.

5.12. Beinucka 13 NpoToKoa 3acefaHusi Komuccuy, 3aBepeHHast MOAIMChI0 CeKpeTaps
Komuccrnyn M medatero yupexZieHusi, BpydaeTCsl YBeJOMUTEJII0, IOf, POCIWCh WA
HarpapJ/isieTCsl  3aKa3HbIM ITMCbMOM C yBeJOMJIEHMEM [0 yKa3aHHOMY WM B
yBeIOM/IEHUM aZipecy He Tio37Hee Tpex pabouuMx JHeW C MOMEHTa IIpOBej|eHUs
3aceaHusi Komuccuu.

5.13. Marepuasbl NMpOBEpPOK XPaHATCS y JIML], OTBETCTBEHHBLIX 3a TMPOMUIAKTUKY
KOPPYTLMOHHBIX TIPOSIBJIEHWH, B MPeJyCMOTPEHHOM HOMEHK/IAaTypou fiejie B TeueHUe
Tpex JieT.

5.14. OpraHu3alOHHO-TeXHUYECKOe u JOKYMeHTallMOHHOe obecnieueHue
JlessTeslbHOCTM KoMuccuy, a Takke MH(PopMUpoBaHUe uneHOB Komuccruy o Bompocax,
BKJIFOUEHHBIX B TIOBECTKY [HS, O JlaTe, BpeMeHU U MeCTe ITIpOBeJeHUsl 3acelaHus,
O3HakKoMmJ/IeHVWe ujeHOB Komuccur € MarepuasaMu, T[IpeJCTaB/I€HHbIMU  [IJIst
obcyXaeHus Ha 3acefiaHny Komuccru, oCyIiecTB/sSIOTCS TMLIaMU, OTBETCTBEHHBIMU 3a
NMPpO(MUIaKTUKY KOPPYILIMOHHBIX MPOSIB/IEHUH.



